Logbook requirements
To be completed by Melba Support Services employees. 
Please complete this log with details of your name, work location, arrival time, any other locations visited during your work/shift and departure time. 
COVID-19 Permitted Worker Logbook 

	Employee Name:
	

	Date
	Work Location
	Arrival Time
	Other Location Visited (if any)
	Departure Time

	Eg 5/8/2020
	Eg 123 Smith St, Lilydale
	Eg 9.00 am
	Eg Coles Supermarket, Lilydale Chemist
	Eg 5.00 pm

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Notes
· Please carry this logbook with your work permit at all times when you are travelling to and from work. See work instruction issued by the Melba Support Services CEO via email on 5 August 2020.
· Please print and complete additional pages as necessary.
